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MNOJIUTUKA
00padoTku nepcoHaabHbIX JaHHBIX MBOY «CLI Nel2y

1. O6uue nmos10:xKeHUA

1.1. Hacrosmas nonutuka oOpadoTKH nepcoHanbHbIX AaHHBIX MBOY «CIII
Nel?y (manee - IlomuTuka) ompenemnseT Heaud 0OpaOOTKH MEPCOHATBHBIX JAaHHBIX,
KaTeropuy M ImepedeHb oOpadaThiBa€éMbIX MEPCOHANBHBIX JaHHBIX, KaTETOpUU
CyOBEKTOB, IEPCOHANIbHBIE JaHHBIE KOTOPBIX 00padaThIBAIOTCSI, COCOOBI, CPOKU UX
0o0paOOTKM M XpaHEHUs, NOPAJOK YHUUTOXKEHMSI IEPCOHAIbHBIX JIAHHBIX IMpU
JOCTMKEHUM I1esied MX OOpaOOTKM WM MpH HACTYIJICHMM WHBIX 3aKOHHBIX
ocHoBauuii B MBOY «CIII Nel2y (manee - [lIkomna).

1.2. JloxanpHble =~ HOpPMAaTHBHbIE  aKThl M HHbIE  JOKYMEHTHI,
pernameHTupylomue  oOpaboTKy  mepcoHanbHbIX  JgaHHbIXx B Ilkore,
pa3pabarbIBatOTCs ¢ ydeToM mnosioxkenuit [lonmutukmu.

1.3. J[eiictBue IlomuTuku pacmpocTpaHseTcs Ha MEePCOHAIBHBIC aHHBIC,
kotopsie [1Ikosia 06padaThIBaeT C UCIIOJIH30BAHUEM U O€3 UCTIOJIBL30BAHUS CPEICTB
aBTOMAaTHU3ALIMH.

1.4. B IlonuTuKe UCTIOIB3YIOTCS CAEAYIOIINE TOHATHS:

. NePCOHANbHBIC JIAHHBIE - Tt00as nH(OpMaIKs, OTHOCAIIASACS MPSMO

WJIM KOCBEHHO K OTIPEJICTICHHOMY WJIH OTIpeiesieMOMYy (PU3HUECKOMY JIUILY (CYOBEKTY
MEPCOHAJIbHBIX TAHHBIX);

. IEPCOHATBHBIC NJAHHBIC, PA3PCIHICHHLIC CY6’bCKTOM NEpCOHATBHBIX

JaHHBIX JIJIS1 PACTIPOCTPAHEHHUS, - IEPCOHANbHBIE JaHHBIE, TIOCTYIl HEOTPAaHUYEHHOTO
KpyTa JIUI] K KOTOPBIM MPEAO0CTaBIICH CyOBEKTOM NEPCOHANBHBIX TaHHBIX IMTyTEM Ja4n
corjacusi Ha o0OpabOTKy TMEpPCOHAIBHBIX JaHHBIX, Pa3pPEUICHHBIX CYOBEKTOM
NEPCOHANBHBIX JaHHBIX JJIS1 PACIpPOCTPAaHEHHUS B TMOPSAKE, MPEAYCMOTPEHHOM
®enepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee - 3akoH);

. orepaTop MEePCOHABHBIX JaHHBIX (omepatop) - Illkona -ropuanyeckoe
JIMII0, CAMOCTOSTEIHHO WM COBMECTHO C JIPYTHMMH JIMIIAMH OpTraHu3yomiee 1 (Win)
OCYIIECTBIISIIONIEe 00paOOTKY TEPCOHANBHBIX JAaHHBIX, OIPEACISIONIee IEIH
00pabOTKK MEPCOHANBHBIX JTAHHBIX, COCTAB MEPCOHAIBHBIX JIAHHBIX, MOJICIKAIINX
00paboTke, AeHCTBYS (OMepalnm), COBepIIaeMbIe C MEPCOHATBHBIMU JTAHHBIMU;



. o0paboTKa TMEpPCOHAIBHBIX JaHHBIX - JCWCTBUE (Oomeparus) Wiu
COBOKYIIHOCTh  JEWCTBUU  (omepanuii) ¢  TNEpPCOHAIBHBIMU  JAaHHBIMHU  C
UCIIOJIb30BaHUEM M 0€3 HCIOIb30BaHUS CPEJICTB aBTOMAaTHU3allUM, BKJOYas cOop,
3aMuch, CHUCTEMaTH3allMI0, HAKOIICHHWE, XpaHEeHHe, yTouHeHue (OOHOBIECHUE,
U3MEHEHHE), W3BJCUCHHE, MWCIOJb30BaHHE, TMepenady  (pacnpocTpaHEHHE,
OpenoCcTaBlIeHue,  JIOCTyI),  OOe3JlMYMBaHue,  OJIOKUpOBaHUE,  YyJaJCHHE,
YHUYTOXKECHUE;

. aBTOMaTU3UpOBaHHAs 00pabOTKa MEPCOHANBHBIX JAHHBIX - 00pabOTKa
MIEPCOHAJIBHBIX JAHHBIX C TOMOILBIO CPEJCTB BEIYUCIUTEIBbHON TEXHUKH;

. pacnpocTpaHEeHUE NEPCOHATIBHBIX JaHHBIX - ACHCTBUS, HAIIpaBJICHHbIC HA
PACKpBITHE NMEPCOHAIBHBIX JAHHBIX HEONPEICIECHHOMY KPYTY JIULL;

. MPEAOCTABICHNE MEPCOHATBHBIX JAHHBIX - JEWCTBUS, HAIPABICHHBIC HA
PACKpBITHE TEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIMIY WU ONPEICIICHHOMY
KpyTYy JuL;

. OJIOKUPOBAaHUE TIEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MPEKpaIlECHUE
00pabOTKM MEPCOHANbHBIX JAHHBIX (32 MCKIIOYEHUEM CIy4yaeB, eciau oO0paboTka
HeoOxXoauMa JiJIsi YTOYHEHUS IEPCOHATBHBIX JaHHBIX);

. YHUUTOXEHUE MEPCOHATBHBIX IAHHBIX - IEUCTBHUSI, B PE3YyJIbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJEP’KaHHE NEPCOHAJIBHBIX JAHHBIX B
UH(OPMAITMOHHON CUCTEME TIEPCOHATBHBIX JAHHBIX U (WJIH) B PE3yJIbTaTe KOTOPHIX
YHUYTOXKAKOTCS MaTEpUaIbHbIE HOCUTEIHN NEPCOHAIBHBIX JAHHBIX;

. 00€3JIMYMBAHUE TIEPCOHAJBHBIX JAHHBIX - JEUCTBHS, B pe3yJbTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOXHBIM 0€3 HCIHOJb30BaHUS JTOMOJHUTEIBHOU
uH(pOPMAITUN ONPENETUTh NMPUHAIJICKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
CyOBEKTY IEPCOHANBHBIX JTAHHBIX;

+  MH(QOpPMALIMOHHAs CUCTEMA MEPCOHANIbHBIX JIaHHBIX - COBOKYITHOCTb

cozepkalmxcsa B 0a3zax JaHHBIX NMEPCOHAIBHBIX JAHHBIX W OOECICUMBAIOIIUX WX
00paboTKy HH(POPMAITMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

. TpaHCTpaHWYHas Tepefada TMEePCOHANBHBIX JaHHBIX - Iepejada
NIEPCOHAJILHBIX JIAHHBIX Ha TEPPUTOPHIO HMHOCTPAHHOTO TOCYAapCTBa OpraHy BIACTH
WHOCTPAHHOTO TOCY/IapCTBA, HHOCTPAHHOMY (DH3NYCCKOMY JIUITY WU HHOCTPAHHOMY
IOPUIUICCKOMY JTUILY.

1.5. [IIxosna kak orepaTop MEePCOHANBHBIX TAHHBIX 0053aHAa:

1.5.1. Cobmonath KOH(UIECHIIUATEHOCTh MEPCOHANBHBIX JAHHBIX, & UMEHHO
HE pacnpoCTpaHsATh IEPCOHANILHBIC TAHHBIC U HE MEepeaBaTh UX TPETHUM JIUIaM 0e3
corjacusi CyObeKTa MepCOHAIbHBIX TAHHBIX WU €T0 3aKOHHOTO MPEACTABUTEIS, €CIH
WHOE HE MPEAYCMOTPEHO 3aKOHOIaTEeILCTBOM.

1.5.2. OGecnieunth CyOBEKTaM IMEPCOHAJIBHBIX JIAHHBIX, WX 3aKOHHBIM
NPEICTaBUTENISIM BO3MOXHOCTh O3HAKOMJIEHUSI C JOKYMEHTaMH W MaTepuajamu,
colepKalllUMU MX TEpCOHANbHbIE JIaHHBIE, €CIIM HMHOE HEe MPEeayCMOTPEHO
3aKOHOJIaTEIHLCTBOM.

1.5.3. Pa3bscHATh CcyOBeKTaM TEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM
MPEACTABUTEISIM IOPUIUICCKUE TTOCTEACTBUS OTKa3a MPEAOCTaBUTh NEPCOHAIBLHBIC



TaHHbIE.
1.5.4. brokupoBath WK yIaisaTh HEIPAaBOMEPHO 00padaThIBaeMbIe, HETOUHBIC
NEPCOHAJIbHBIE JIaHHbIE JIMO0 00ECIeYUTh UX OJIOKMPOBAHUE UITU YaJICHUE.

1.5.5. [Ipexkpatuth 06pabOTKYy M YHUUYTOXKHUTh WU OOE3IUYUTh NMEPCOHAIBHBIC
naHHble JMOO0 obOecneuuTh MpeKpalieHue oO0pabOTKM UM YHUYTOXKEHUE WITU
00€e3JIMYMBaHNE NTEPCOHAIBHBIX TAHHBIX NMPHU JOCTHKEHUU LEIU UX 00padOTKH.
1.5.6. [Ipekpatuth 00pabOTKY TMEPCOHAIBHBIX JAHHBIX WM OOECIEeUUTh
npeKpamieHie 0oO0pabOTKM NEPCOHATBHBIX JaHHBIX B CiIydae OT3bIBA CYOBEKTOM
NEPCOHANBHBIX JAHHBIX COTJIacus Ha OOpaOOTKY €ro MepCOHaTbHBIX JAAHHBIX, €CIIH
WHOE HE MPETyCMOTPEHO JOIOBOPOM, CTOPOHOM KOTOPOIO, BBITOJONPHUOOpETATENEM
WA TIOPYUYUTEIIEM MO KOTOPOMY SIBIISIETCS] CYObEKT MEePCOHATBHBIX JaHHBIX, UM WHBIM
cornamenneM Mexay 11Ikomoi u cyObeKTOM NMepCOHANBHBIX TaHHBIX.

1.5.7.1lpuHumaTh Mepbl, HEOOXOJIWMbICE M JOCTATOUYHBIEC [JIsi OOECIEeUCHUS
BBITIOJTHEHHUSI  O0SI3aHHOCTEW, MPEIyCMOTPEHHBIX 3aKOHOM W MNPUHATHIMA B
COOTBETCTBUM C HUM HOPMATHUBHBIMU IIPABOBBIMH AKTaMH.

1.6. IlIxomna BrpaBe:

1.6.1. CamOCTOSITENBEHO ONpPENEIATh COCTAaB U MEPEUEHb MEP, HEOOXOIUMBIX U
JOCTATOYHBIX Uil OOECIEeUEHUs] BBIIOJHEHHUS] OO0S3aHHOCTEH, MPERyCMOTPEHHBIX
3aKOHOM M NMPUHATHIMU B COOTBETCTBUU C HUM HOPMATHBHBIMHU MPAaBOBBIMH AKTaMH,
€CJIi UHOE He MPETYCMOTPEHO 3aKOHOAATENLCTBOM O IEPCOHANIBHBIX JAHHBIX.

1.6.2. Vicnonib30BaTh EPCOHANIBHBIE TAHHBIE CYyObEKTOB MEPCOHATBHBIX JAaHHBIX
0e3 ux coryiacus B cllydasX, IpeayCMOTPEHHbBIX 3aKOHOAATEIbCTBOM.

1.6.3.[IpenocTaBisaTh TEpPCOHANBHBIE JaHHBIE CYOBEKTOB TIEPCOHAIBHBIX
JTAHHBIX TPETHUM JIUIAM B CITydasix, MPEAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. [Topyunts 00pabOTKy MEepPCOHATIBHBIX JAHHBIX IPYTOMY JIMILY C COTIIACHS
CyObEeKTa MEepPCOHANBHBIX JAHHBIX, €CIM WHOE HE MPEeayCMOTPEeHO (QenepalbHbIM
3aKOHOM, Ha OCHOBaHUHM 3aKJIOYaEMOro C OHTUM JHIOM Joroeopa. Jlumo,
ocylIlecTBIsoee 00pabOTKy MNEpPCOHANbHBIX JaHHBIX N0 mnopydeHuto IlIkossl,
00s3aHO COOJIO/IaTh TPHUHIMIBI M TpaBujia OOpaOOTKM MEPCOHATBHBIX JIAHHBIX,
IpEeIyCMOTPEHHbIE 3aKOHOM, COOMIOAATh KOH(PHUIEHIUAIBHOCTh IEPCOHATBHBIX
NaHHBIX, TPUHUMATh HEOOXOJUMBIE MeEpbl, HalpaBiICHHbIE Ha obOecreueHue
BBITMIOJIHEHUSI 00s13aHHOCTEM, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHuku, COBEPILIECHHOJIETHUE yJauuecs, poaurenu
HECOBEPIICHHOJIETHUX Y4YallUXCs, UHbIE CYObEKThl MEPCOHANBHBIX JaHHBIX (Janee -
CyOBEKThI IEPCOHAIBHBIX JAHHBIX ) 00S3aHBI:

1.7.1.B cnyyasix, NpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEJOCTABISTH
[IIkome mocToBepHBIE EPCOHATBLHBIC JaHHBIC.

1.7.2.1lpu W“3MEHEHUU TEPCOHANBHBIX JIAHHBIX, OOHAPY>XEHUH OILIMOOK WM
HETOYHOCTEH B HUX HE3aMeUINTEILHO coobmaTs 00 3tom IIkoue.

1.8. CyObeKTbl NepCOHAIBHBIX JaHHBIX BIIPABE:

1.8.1. IlonmyuaTts uHpOpPMAILIMIO, KACAIOIIYIOCS 00Pa0OOTKU CBOMX MEPCOHAIBHBIX
JAaHHBIX, KPOME CITy4aeB, KOTJa TaKOW JOCTYI OrpaHryeH (efepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBats ot l1Ik01bI yTOUYHUTH IEPCOHANIbHBIE JaHHbBIE, OJIOKUPOBATH X
WIN YHUYTOXKUTh, €CIIU MIEPCOHANILHBIC JaHHbIE SIBJISIFOTCS] HETIOJIHBIMH, YCTAPEBUINMH,
HETOYHBIMU, HE3aKOHHO TMIOJIYYEHHBIMH WM HE SBJSIOTCS HEOOXOAMMBIMHU IS
3asBJICHHOM 11€7T 00pabOTKH.



1.8.3. JlonoyHUTH TepCOHATbHBIC JJAHHBIE OIICHOYHOTO XapaKTepa 3asiBJICHUEM,
BBIPKAIOIINM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. O6xxanoBath nelictBus win oOe3nericteue IlIkoasl B ynmoJaHOMOYEHHOM
Oprase 10 3aIluTe IpaB CyOBEKTOB IMEPCOHAIBHBIX JIAHHBIX HIIN B Cy1IeOHOM TOPSIJIKE.

2. ITlpaBoBble OCHOBaHHSA 00PA0OTKH MEPCOHAIBHBIX JAHHBIX
2.1. TIpaBOBBIMH OCHOBAaHUAMHU OOPaOOTKH MEPCOHANBHBIX NaHHBIX B Illkone
ABJISIIOTCSL YCTaB U HOPMATUBHBIE IIPABOBBIE AKTHI, UIsI UCIIOJHEHUS KOTOPBIX U B
COOTBETCTBUM ¢ KOTopbiMHU LlIKkoma ocymiecTBiasieT 00pabOTKy NEPCOHANIBHBIX JaHHbIX,
B TOM YUCIIE:

. TpynoBol KOJEKC, WHbIE HOPMATHUBHBIE IMPABOBBIC aKThI, COJEpKAIIUC
HOPMBI TPYAOBOTO TPaBa;

. bromxeTHBIN KOJIEKC;

. Hanoroseiii Kojiekc;

- I'paxxmanckuil KOJIEKC;

. CeMelHBIN KOICKC;

- @enepanbHbiii 3ak0H 0T 29.12.2012 Ne 273-03 «O6 oOpa3zoBaHuu B
Poccuiickoit @enepanun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHBHBIE
MIPABOBbIE AKTHI;

. CoIlMaJIbHOE, TICHCHOHHOE M CTPaXOBOE 3aKOHOAATEILCTBO Poccuiickoit
denepanuu;

. 3aKOHOJATEIBCTBO B cdepe  O€30macHOCTH, B TOM  UHCIIC
AHTUTEPPOPUCTHUCCKON 3aIUIICHHOCTH.

2.2. TlpaBOBBIMH OCHOBAaHUAMH OOpPaOOTKHM MEPCOHAIBHBIX MaHHBIX B [lIkose
TAKXKE SBISIIOTCA JOTOBOPHl C (DU3MYECKUMHU JIMIIAMH, 3asBJI€HUs (corjacus,
JOBEPEHHOCTH)  y4YalllUXCi M poAauTened  (3aKOHHBIX  MPEACTaBUTENECH)
HECOBEPILEHHOJIETHUX YYaIIUXCS, corjacus Ha 00pabOTKy NEPCOHANBHBIX JaHHBIX.

3. ey 00padoOTKN NMEPCOHAIBHBIX JAHHBIX, UX KATETOPUU U NePeYeHb,
KaTeropumu CyobeKTOB, IEPCOHAJIbHBbIE JJAHHbIE KOTOPBIX 00padaTbhIBaOTCH,
CIoco0bl, CPOKHM UX 00PA0OTKHM U XPaHEHHS, OPAAOK YHHUTOKECHUSA
NMEPCOHAJIbHBIX JAHHBIX

1. Heabp 00padoTKU: OpraHu3amus 00Pa30BaTeJIbLHON [1eATEJILHOCTH MO0 00pPa30BaTeJIbHbBIM
MporpaMMaM Ha4aJbHOro 0011ero, OCHOBHOIO O0ILIEro W CpeaHero 00umero oopasoBaHus,
JOTOJIHUTEIBLHBIM 00111€00pa30BaTeIbLHBIM MPOrpaMMam

Kareropun
[lepcoHanbHbIC TaHHBIE CrnenunansHbIE TaHHBIE
JTAaHHBIX
- DaMHUIIHS, HMS, OTUECTBO; CBeieHUS! O COCTOSTHUU 3/T0POBbSI
[Tepeuenn ’ ’ ’
s IO,
JTaHHBIX
*  TPaXJIAHCTBO;




* JlaTa ¥ MECTO POXKIICHUSI,
- m3o0paxenue (dotorpadus,
BHJICO);

* [aCIOPTHBIC JaAHHBIC,

* aJpec PErucTpaluy 1Mo MECTY|

YKUTEIIbCTBA;
- anpec (hakTUYECKOTrOo
[TPOKUBAHUS;

* KOHTAKTHbIE JIaHHBIE;

*  HWHIUBUIyaTbHBINA HOMEp
HAJIOTrOIJIaTeIbIIHNKA;

+ CTPaxoBOH HOMED
WHIMBUAYAIBHOTO JUIIEBOTO
cuera (CHUJIC);

. CBEICHUS 00
YCTIEBAEMOCTH

oOydaromierocs W JIpyrue
CBEJCHUs, OOpasylouecss B

[porecce peal3anuu
00pa3oBaTeNbHON IPOTPAMMBEI;
+  HHBIE [ePCOHAIbHBIC
TaHHEIE, MIPEIOCTABIISIEMBIC
(U3HYECKUMU JIALIAMH,
HE00X0INMBIE TSt
3aKJIIOUYEHUS W HCHOJHEHHS
TOTOBOPOB, HUCIIOTHEHUS
HOPM 3aKOHO/IATEJILCTBA B cepe
00pazoBaHUs
Kareropun OOyuaromuecs, X POIUTENH (3aKOHHBIC MPEICTABUTEIH )
CcyOBEKTOB i XD p
ABTOMaTH3UpPOBaHHAsE 00pabOTKa 1 0e3 CPe/ICTB aBTOMATU3AIINH, B TOM YHCIIE:
C 5 + TIOJy4YeHHE MEePCOHATBHBIX TaHHBIX B YCTHOW U MUCHMEHHOU (hopme
I bl
5 ogo HEIMOCPEJACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JIAHHBIX;
00paboTKH
P + BHECEHHsI TEPCOHAJBHBIX TAHHBIX B OKYpHJbl, pPEECTPbl H
MH(OPMAIIMOHHBIE CUCTEMBI M TIOKYMEHTHI [1Ikoub!.
Cpoku N
B TedyeHHe cpoka peam3anui 00pa30BaTeIIBHOMN MMPOTrpaMMbl
o0paboTku
Cpoku B TedyeHne cpoka, yCTaHOBJICHHOTO HOMEHKIIATYpPOU JIeN B 3aBUCHMOCTH OT THIA
XpaHEeHUs  |IOKYMEHTa, B KOTOPOM COZepXKaTCsl MePCOHATbHBIC JaHHBIS
[Topsmok B coorBercTBUM ¢ [1OpsSAKOM YHHUTOXKEHHS U 003 TMYMBAHUS TIEPCOHATBHBIX
YHUUTOKEHUS |[MaHHBIX [IIKOMIBI B 3aBUCUMOCTH OT TUTIA HOCUTEIIS IEPCOHATBHBIX JTaHHBIX

2. lleab 00paboOTKNU: BHINOJHEHUS] (PYHKIUI M MOJHOMOYMIA padoToaaTesisi B TPYA0BbIX

OTHOLICHHSX, B TOM YHcJIe 00S3aHHOCTel 110 OXpaHe TpyAa

Kareropun
JaHHBIX

CoenuanbHble
[TepcoHanbHbBIE TaHHBIC MepPCOHAITbHBIC
JAHHBIE

buomerpuueckue
NEPpCOHAILHBIC TJAHHBIC




- (aMunus, UMs, OTYECTBO;

. TIOI;

* TPaxIaHCTBO;

* JlaTa ¥ MECTO POKICHUS;
u3o0paxenue (pororpadus);
* TIaCIIOPTHBIC IaHHBIC;

*  aJpec PEerucTpaIuu mo MecTy
PKUTEJIbCTBA;

- aapec (haKTHUYECKOTO
[1POKUBAHUS;

* KOHTaKTHBIC JIaHHbIC;

*  MHIUBUAYAJIbHBIA HOMED
HAJIOTOTLIATEIbIIHNKA,;

* CTpaxoBOU HOMEDP
WHIMBUIYITBHOTO JIMIIEBOTO
cuera (CHUJIC);

* CBEICHUS 00
00pa3zoBaHKM, KBaTU(UKAIUH,
podeccnoHABHOM MOATOTOBKE
Y TIOBBIIICHUN KBaTH(PUKALINY;

s CEMCHHOE  IIOJIOKCHHE,

CBeneHus o
COCTOSIHUU
3I0pPOBbS

300paskenue Ha GOTO U
BUICO3AIHCH, TIOJTYICHHBIX C
Kamep HaOI0IeHUS

HaIn4yue neren
Ilepeuenn i ’
AHHBIX POJICTBEHHBIE CBS3H; }
* CBEICHMS 0 TPYAOBOH
NEesITeIbHOCTH, B TOM 4YHCIIE
HaJIn4yne MIOOLIPEHNH,
HarpaxaeHud  u  (WiIn)
TMCLUIUIMHAPHBIX B3bICKAaHUM;
e JaHHbIE O  pPErUCTpaluu
Opaxa;
* CBEICHHMS O BOMHCKOM
y4erTe;
+  CBEICHUA 00
MHBAIUIHOCTH;
- CBeleHMs 00  yaep)KaHuu
QJIMMEHTOB;
© CBEIGHMS O JIOXOJe C
[TPEIBIAYILETO MecTa
paboTHI;
* MHbIC HepCOHAIbHbIE
NaHHbIE, MIPEIOCTaBIIIEMbIE
paboTHUKaMU B
COOTBETCTBUU c
TpeOOBAHUSAMHU  TPYJIOBOTO
3aKOHOJATEIbCTBA
Kareropun

CyOBEKTOB

PaboTHHKY, KaHIUIATHl HA paboTy (COMCKATEINN)




ABTOMaTH3MpOBaHHast 00paboTka U 6e3 CpeCTB aBTOMATU3AIMH, B TOM YHUCIIE:
* TOJy4eHHE NepPCOHATIBHBIX JAaHHBIX B YCTHOW M MUCBMEHHOU (opme

CrrocoOsbl _
06 HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTaHHBIX;
00paboTKu
p * BHECEHMsI MEPCOHAIBHBIX JAHHBIX B )KYpPHAJIbI, PEECTPHI U
HH(pOpPMaIMOHHBIE CHCTEMBI U JOKYMEHTHI LIIK0ITBI
Cookit B Teuenue cpoka AEHCTBUS TPYJAOBOTO JoroBopa. JlJis KaHAMAATOB - B TCUECHUE
o6 E otk CpoKa, HEOOXOIMMOTO ISl PACCMOTPEHUS KaHIUAATYPhl U 3aKITI0UCHUS
p TPYIOBOT'O JJOTOBOPA
Cookit B TeueHune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH €] B 3aBUCUMOCTH OT THITA
X aII)-IeHI/ISI TOKYMEHTA, B KOTOPOM COJIepKaTCs IEPCOHATIBHBIC IaHHbIE, B TOM YHKCIIE B
P cocTaBe JUYHEIX aei - 50 jeT
[Topsmox B cootBercTBUU C [TopsiakoM YHHUUYTOKEHUS U 00E3TMUMBAHUS TEPCOHATBHBIX
YHUYTOXEHHUS |[TaHHbIX [IIKOJIBI B 3aBUCUMOCTH OT THUITA HOCUTENS IEPCOHATBHBIX JTAHHBIX

3. llesb 00padoTKH: peajin3anus rpaskIaHCKO-NIPABOBbBIX 10r0OBOPOB, CTOPOHOI,
BBITOI0NPUHOOPeETaTE/IEM HJIH MOJTyYaTeIeM KOTOpbIX siBasiercs Lllkona

Kareropun
[TepcoHasibHBIE TaHHBIE
TAHHBIX
« (damMunus, uMs, OTYECTBO;
* HaCIIOPTHLIC JAHHBIC,
« ajapec peructpanuu u (win) GakTUYeCKOro MPOKUBaHUS;
e KOHTAaKTHBIC JaHHBIC,
Ilepeuenn .
TAHHBIX *  WHJMBHAYaJIbHBIA HOMEP HAJIOTOIIATENbIINKA;
« HOMEp pacyeTHOIO CUETa;
+ HOMep OAHKOBCKOW KapThl;
*  HWHBIC ICPCOHAJIILHBIC JaHHBIC, ITPEAO0CTABIISICMBIC (1)I/ISI/I‘~ICCKI/IMI/I JUunamMu,
HEOOXOUMBIE JJIs 3aKJIIOUEHUS U UCTIOTHEHUS TOTOBOPOB
Kareropuu KoHTpareHThl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
ABTOMaTH3UpOBaHHAsE 00paboTKa 1 0e3 cpecTB aBTOMATHU3AIMH, B TOM YHUCIIE:
C 5 + TIOJy4YeHHE MEePCOHATBHBIX TaHHBIX B YCTHOW U MUCBMEHHOU (hopme
OCOObI
6036 HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
00paboTku
p * BHECEHMs MEPCOHAIBHBIX JAHHBIX B )KYpPHAJbl, PEECTPHI U
nH(}OpMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11Ikosibt
Cpoku
B TedyeHne cpoka, HEOOXOUMOTO ISl HCTIOTHEHHUS 3aKIIFOUEHHOTO IOTOBOpa
o0paboTku
Cpoxu B TeueHune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH el B 3aBUCUMOCTHU OT THUIIA
XpPaHCHUA JOKYMCHTA, B KOTOPOM COJACPKATCA NMEPCOHAIIBHBIC TAHHBIC
[Topsimox B cootBercTBUU C [TopsiikoM YHHUUTOKEHUS U 00E3TMUMBAHUS TTEPCOHATBHBIX
YHUYTOXCHHA JTaHHBIX IIIx0BI B 3aBUCUMOCTH OT THIIA HOCUTEIIS NEPCOHATTBbHBIX TaHHBIX
4. lleanb 00padoTKU: 0o0ecniedyeHUue 0€30MACHOCTH
Kareropun
ITepcoHanbHbIE TaHHBIE
JaHHBIX

Ilepeuenn

- pammTus, UMs, OTYECTBO;




JTAHHBIX  TACIOPTHBIC JAHHBIE;
« azapec peructpanuu u (Win) GakTUIecKoro MpoKUBaAHUS;
* KOHTaKTHBIC JAHHbIC
Kareropun
[ToceTurenu Ikomns
CyOBEKTOB
ABTOMaTH3UpOBaHHAsl 00pab0TKa U 0e3 Cpe/ICTB aBTOMATU3AIMH, B TOM YHCIIE:
C 5 *+  TIOJMy4YCHHE NMEePCOHATBHBIX TAHHBIX B YCTHOW M MUCbMEHHOU (popme
ocoObI
6pa6 HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
00paboTKH
p + BHECEHHMs MEPCOHAIBHBIX JAHHBIX B )KYpPHAJbl, PEECTPHI U
MH(pOPMAIMOHHbBIE CUCTEMBI U TOKyMEHTHI 11IK0ITBI
Cpoxu
B TeueHue neproja HaxoxAEHUs NoceTUTeNs Ha Tepputopun LIIkomsl
00paboTKu
CpoKit B TeueHune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH €l B 3aBUCUMOCTHU OT THUIIA
X aI:I){ oy [LOKYMEHTA, B KOTOPOM COZIEPIKATCS NEPCOHANLHBIE JAHHDIE, B TOM HCIIE
p MuHUMYM 30 JHEH B OTHOILIEHUH 3aMKceil kKamep BUACOHAOII0IeHUS
[Topsimox B coorBercTBUU C [lopsaAKOM YHHUUTOKEHUS U 00E3TUYMBAHUS IEPCOHATBHBIX
YHUYTOXEHHUS |[TaHHbIX [IIKOJIBI B 3aBUCUMOCTH OT THUITA HOCUTENS IEPCOHATBHBIX JTAHHBIX

4. YcaoBusi 00padOTKH MEePCOHATBHBIX JAHHBIX

4.1. Illxona ocymecTBiasieT cOOp, 3amUCh, CHUCTEMAaTH3AIlMI0, HAKOILJICHUE,
XpaHeHHue, yTouyHeHHe (OOHOBJICHHE, HW3MEHEHHE), W3BJICUEHHE, HCIIOJIh30BaHMUE,
nepenady  (pacmpocTpaHEeHHE, TMPEJOCTaBJICHUE,  JOCTYI),  Oo0e3IMYuBaHUE,
OJTOKMpOBaHUE, YIAJICHUE W YHUUITOKEHNE TIEPCOHATBHBIX JaHHBIX B COOTBETCTBHH C
3aKOHOJIATEIHLCTBOM O TIEPCOHAILHBIX JaHHBIX U JIOKATbHBIMH HOPMAaTHBHBIMU aKTaMH
MIxombI.

4.2. Bce nepconanbHbie nannabie [lIkoma momydaer oT cyObeKkTa MepcoHATBHBIX
JAHHBIX, @ B CIIyYasiX, KOT/1a CYObEKT MEPCOHATBHBIX JaHHBIX HECOBEPIICHHOICTHHM, -
OT €ro pojuTesiel (3aKOHHBIX MPeICTaBUTENEH ).

4.3. Tlomyyenne o 00pabOTKy TMEpPCOHAIBHBIX JaHHBIX, Pa3PEIICHHBIX
CyOBEKTOM TEPCOHATBHBIX JAAHHBIX NJIs1 pacmpoctpanenus, [llkoma ocymiecTBiser ¢
COOJTIO/IEHUEM 3aMpPETOB U YCIOBUH, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. [IIxoma oO6pabaThIBaeT MEPCOHANBHBIC JaHHBIC:

. 0€e3 UCIoIb30BaHMs CPEACTB aBTOMATH3AlUY;

. C MCTIOJIb30BAaHUEM CPE/ICTB aBTOMATH3AIMH B porpaMmax u
UH(POPMAILIMOHHBIX CUCTEMAX:

. DJEKTPOHHBINA JJOKYMEHTOOOO0POT;

. Mynurunansabiii cermeHT PUC TUA. MBOY «CIHI Nel2y;

. ABTOMaTu3upoBaHHas cucrema «1Cy;

. CucremMa KOHTPOJISL yIPABJICHHSI TOCTYIIOM;

. APM «YPMy;

. AIT ©UC OP/O.

XpaHeHre MEPCOHANIBHBIX TAHHBIX

4.5.1. llkona XpaHUT MEePCOHAIbHBIC JAHHBIE B TEUEHUE CPOKA, HEOOXOIMMOTO
JUIS TOCTHKEHHSI LieJel ux oOpaboTKH, a TOKYMEHTHI, COJAepIKalllie MepCOHATbHBIC
JAaHHblE, - B TEYEHUE CpPOKA XPAHEHUs JIOKYMEHTOB, MNPEIyCMOTPEHHOTO



HOMEHKJIATYpOil J1e]1, C yYETOM apXUBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepconanbHble AaHHbBIE, 3a()UKCUPOBAHHBIE HA OyMa)KHBIX HOCHUTEISIX,
XpaHATCS B 3amupaeMblX MIKadax OO B 3amMpacMbIX IOMEUICHMSX, JOCTYI K
KOTOPBIM OTpaHUYEH.

4.5.3. IlepconanbHble JaHHBIE, 00pabaThIBa€MbIC C HCIIOJIb30BaHUEM CPEJICTB
aBTOMATU3AllUM, XPAHATCA B TAaKOM IOPSAJKE M Ha YCJIOBHSX, YTOOBl HCKIHOYMTH
HEIPaBOMEPHBIA WM CIydYallHBIM JOCTYIl K HHUM, YHHUYTOKEHUE, HW3MEHEHUE,
OJIOKUpOBaHUE, KONMMPOBAHUE, MPEIOCTABICHHUE, PACHPOCTPAHEHUE NEPCOHAIBHBIX
JAHHBIX, a TaKKe HMHbIC HEMpPaBOMEpPHbIC JCUCTBHUS B OTHOIICHWU MEPCOHATbHBIX
JTAaHHBIX.

4.6. Jluua, oTBeTCTBEHHBIE 32 00pabOTKy MepcoHadbHBIX NaHHBIX B lllkoe,
MPEKpaIIaloT UX 00padaThIBaTh B CIEAYIOIIUX CIIy4asIX:

. JOCTUTHYTHI L[N 00paOOTKU MEPCOHANBHBIX JaHHbIX;
UCTEK CPOK JAEHCTBUSI corylacusi Ha 00pabOTKy MEPCOHABHBIX JaHHBIX;
. OTO3BaHO COIJIache Ha 00pabdOTKY MEPCOHANIBHBIX JIaHHBIX;
. 00paboTKa NepCcoOHaNbHBIX JAHHBIX HEMPABOMEPHA.
4.7. Ilepemaya nepcoOHaNbHBIX TaHHBIX:
4.7.1. lllxomna obecnieunBaeT KOHPUACHIIMAIBHOCTD IEPCOHAIBHBIX TAHHBIX.
4.7.2. lllkona nepenaeT MepcoHaIbHbIE JaHHBIC TPETHUM JIUIAM B CIIECTYIOIINX
ClIydasx:

. CyOBEKT NEpPCOHANBHBIX JaHHBIX JaJl COTJIaCME€ Ha TMepeladyy CBOUX
JTAaHHBIX;

. nepeaaTh JaHHbIE HEOOXOJMMO B COOTBETCTBUM C TpeOOBaHUSIMU
3aKOHOJATEIhCTBA B pAMKaX yCTaHOBJIEHHON MPOIIEAYPHI.

4.7.3. lllkona HE OCYIIECTBISICT TPAHCTPAHUYHYIO Tepeaady MepCOHATbHBIX
JTAHHBIX.

5. AkTyanu3zauus, McripaBjieHue, yaajleHne 1 YHHYTOKeHUEe MePCOHATIBHBIX
JTAHHBIX, OTBETHI HA 3aNMPOCHI CY0ObEKTOB MEPCOHAIbHBIX JaAHHBIX

5.1. B cunyuae npenoctaBieHUsi CyOBEKTOM IMEPCOHAIBHBIX JIAHHBIX, €ro
3aKOHHBIM TMPEJCTaBUTEIEM (HDaKTOB O HETOJIHBIX, YCTAPEBIINX, HETOCTOBEPHBIX WIIH
HE3aKOHHO TMOJTYYEHHBIX NMePCOHANBHBIX NaHHbIX [1Ikoma akTyanusupyer, ucrpasiser,
OJIOKUPYET, YAAJISAET WIM YHUUTOXKAET UX U YBEIOMIIIET O CBOMX JEHCTBUSIX CYObEKTa
MEPCOHANILHBIX JJAHHBIX.

5.2. Ilpu noctuxkeHuu 1eneil oOpabOTKH MEPCOHANBHBIX AaHHBIX, & TAKKE B
cllydae OT3bIBa CYOBEKTOM TIEPCOHANBHBIX JaHHBIX COTJacusi Ha 00paboTKy
NIEPCOHANBHBIX JTaHHBIX TIEPCOHAIBLHBIC JAHHBIC MOANEKAT YHUUTOKCHHIO, €CITH UHOE
HE IPETYCMOTPEHO JIOTOBOPOM, CTOPOHOM, MoJTydaTesieM (BhIro0NpruoOpeTaTesieM) 1o
KOTOPOMY SIBJISIETCSI CYOBEKT MEPCOHANBHBIX TaHHBIX.

5.3. YHMUTOXEHUE JIOKYMEHTOB (HOCHTENEH), coaepKallux IepCOHaIbHbIC
JaHHbIE, IPOU3BOAUTCA B COOTBETCTBUHU C [1OpsIKOM yHHUTOXKEHUS U 00E3TUUNBAHUS
nepcoHaNbHbIX NaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT TUIA HOCHUTENS MEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE TyTEM U3MENIbYSHHS IIpeiepe, CTUPaHUs WK (POPMATUPOBAHUS
AIIEKTPOHHOTO HOCUTEJSL.



5.7. Tlo 3ampocy cyObeKTa NEpCOHANBHBIX JAHHBIX HJIM €ro 3aKOHHOTO
npencrasutens [llkoma coobmaer emy mHbopmarmioo 00 00pabOTKe MEePCOHATBHBIX
JAHHBIX CYObEKTa B CPOKH U B MOPSAKE, YCTAHOBIEHHOM 3aKOHOM.
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