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IHOJIO’KEHHE

00 MCNOJIb30BAHUH JIEKTPOHHOM MOANMUCH JJIsl MyOJIMKAIMA JIeKTPOHHBIX
TOKYMEHTOB Ha opunuaabHoM caiite MBOY «CII Nel2)

1. OOmue moJI0KeHUA

1.1. Hacrosiee mnosoxxeHne pa3zpabOTaHO B COOTBETCTBUHM C IPUKA30M
denepanbHOM CITy)0bI 10 HaJI30pY B cpepe oOpazoBaHus U Hayku oT 4 aBrycra 2023
rojga Ne 1493 «O6 yrBepxknenun TpeOoBaHU# K CTPYKType ODUIIMAIBHOTO caifTa
o0Opa3oBaTeIbHON OpraHu3ali B HHOOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON CEeTH
««HuTepue™» u hopmaty npeacTaBieHus nHbopmaruny, dOenepaibHbIM 3aKOHOM
or 6 ampens 2011 1. Ne 63-®3 «O06 37ICKTPOHHOH MMOIANKCH» B PEAAKIIMH OT
21.04.2025r.

1.2. Hacrosimee [Tonoxxenne 06 UCTIONb30BaHUH SIEKTPOHHON MOIMUCH IS
MyOJIMKALUK AJIEKTPOHHBIX TOKYMEHTOB Ha O(UIIUAIBHOM CaliTe MYHMITUTIATLHOTO
O10/KETHOTO 001Ie00pazoBaTeIbLHOTO yupexkaeHus «Cpenuss mkoa Nel2y (nanee
-Ilonoxxenne) sBisieTcsl JOKAJIbHBIM HOpMaTHUBHBIM akToM MBOY «CHI Nel2y»
(manee - Opranuzaiysi) U ONpeAeNsieT NOPSI0K U YCIOBHUS padOThl COTPYIHUKOB C
AJIEKTPOHHBIMU  JIOKYMEHTaMu Ha oduiuansHoM caiite (nmanee - Calit),
HETOCPEJCTBEHHO CBSI3aHHBIMU C UX TPYAOBOM AESITEIBHOCTHIO, C MPUMEHEHUEM
AIEKTpOHHOM noanucu (manee - OIT).

1.3. Peanmmzanust ompeAcieHHBIX HacTosAmUM  [lonokeHneM  yCiIoBUH
MIPUMEHEHUS DJIEKTPOHHOM MOAMKCH 00€CTIeunBaeT MPUIAHUE IOPUIUICCKON CHITBI
BHYTPEHHHUM OJJICKTPOHHBIM JokymeHTamM Opranm3anuun Ha Caiite, TpeOyromum
JUYHOU MOJANKUCH AUPEKTOPA, U ONEPALIUSIM C HUMHU.

1.4. Hanmuue DII oGecnieunBaeT BHYTPEHHUM AJIEKTPOHHBIM TOKYMEHTaM Ha
Caiire:

* TOJUIMHHOCTH - TOATBEPKICHUE aBTOPCTBA IOKYMEHTA,;

« IEJTOCTHOCTh - JIOKYMEHT HE MOXKET OBbITh HM3MEHEH I0Ce
MOANUCAHUS;

« HE OTpPUIAHHUE aBTOPCTBa (HEOTPEKAEMOCTh) - aBTOP HE MOXKET
OTKa3aThbCs OT CBOEH MOIITHCH.

1.5. Jlns moamucaHusi ANEKTPOHHBIX TOKyMEHTOB Ha CailTe ucHoJib3yercs
AJNIEKTPOHHAS TOIMUCH - 3TO MHGOpPMALMS B 3JIEKTPOHHOU (opme, B KOTOPOW
XpaHuTcs KoH(puaeHuuanbHas uHOOpMaIMs, MOATBEPKIAI0NIas JUYHOCTh JIMIIA,
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IIOANKCHIBAIOIIETO JOKYMEHT U IOJJIMHHOCTB MOJIMCAHHOTO JOKYMEHTA.

1.6. YcranoBky wu Hactpoiiky OIl Ha KOMIbIOTEpE COTPYIHUKA,
OTBETCTBEHHOTO 3a noanucanue JI1 3JeKTpOHHBIX JOKYMEHTOB JJI1 UX NPU3HAHUSA
PaBHO3HAYHBIMHU JJOKYMEHTaM Ha OyMa)XHOM HOCHUTEJE, OCYLIECTBIISIET MHKEHEP-
TEXHHUK.

1.7. CoTpyaHuK, OTBETCTBEHHBI 3a OOHOBIEHHE W WHGOPMAIMOHHOE
HaIlOJIHEHHE caiiTa, HA3HAYEHHBIA NPUKa30M JUpPEKTOpa, noxamucbiBaer Ol
AJIIEKTPOHHBIE JOKYMEHTBl Ui MX NPU3HAHUS PAaBHO3HAYHBIMHU JIOKYMEHTaM Ha
OyMa)>KHOM HOCHTEJIE, MOAMMUCAHHBIM COOCTBEHHOPYYHOU MOAMKUCHIO U Pa3MElIaeT
ux Ha Caiite Opranuzanum.

2.  ObecneyeHne IOPUINYECKON CUJIbI BHYTPEHHHX 3JI€KTPOHHBIX
AOKYMEHTOB

2.1. DIl mnpuzHaércsi paBHO3HAYHOM COOCTBEHHOPYYHOW TOJIUCH Ha
OyMa)KHOM HOCHTETIE.

2.2. Bpewms GpopmMupoBaHus 3JIEKTPOHHON MoANHUCH GUKCUPYETCS B MOMEHT
MOANMCAHUs TOKyMeHTa 1o yacoBomy noscy HTCH+5.0.

2.3. BHyTpeHHUE 3JeKTpOHHBIE TOKYMEHTHI, oanucanHelie D11, npusHatorcs
B OpraHuszalii paBHBIMH IO IOPUIMYECKOW CHJIE JOKYMEHTaM Ha OyMaKHbBIX
HOCUTEJISIX, 3aBEPEHHBIM COOCTBEHHOPYUYHOM MOAMUCHIO.

2.4. Ily6nukanusi JOKyMEHTOB ocyiecTBisercs Ha Caiite.

2.5. Opranuzainusi rapaHTUpyeT MOATBEPKICHHE AaBTOPCTBA JIOKYMEHTA,
noanucannoro JI1 aBropa.

2.6. JIokyMEHTBI XpaHATCA 10 OKOHYAHUS CpPOKa JCUCTBHUS JTOKYMEHTOB.
[Tocne okoHYaHUA CpOKa IEUCTBUS TOKYMEHT yaansiercs ¢ Caira.

3. OTBeTCTBEHHOCTb, 00SI3AaHHOCTh U KOHTPOJIb

3.1. OTBETCTBEHHOCTh M KOHTPOJIb 3a IyOJMKAIMIO DJIECKTPOHHBIX
nokyMeHTOB Ha Caiite, nmoanucanseix JOl1, HeceT pykoBoguTens Opranuzanuu.

3.2. CoTpynHUK, OTBETCTBEHHBIN 3a MOAIHCcaHne ToKyMeHTOB DI1, 00s13aH HU
IpPU KaKUX YCIIOBUAX HE TepelaBaTh CEpTU(UKAT KI0Ya JIEKTPOHHON MOANUCH
JPYTUM JIALIAM.

3.3. CoTpyIHHUK, OTBETCTBEHHbI 3a mnoanucanue Il >3IEeKTPOHHBIX
JOKYMEHTOB, HECET OTBETCTBEHHOCTh 33 COXPAHHOCTb KJIFOYa DSJIEKTPOHHOU
MOATHCH.

4.  TexHouorusi npumMeneHus cpeacts I

4.1. JIns npumenenus D11 coTpyHUKY, OTBETCTBEHHOMY 3a noanucanue D1
AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJMMO OTKPBITH JOKYMEHT B Iporpamme Poxii
Keaber, nmeromyto gpynkuuto noanucu nokymentoB JIl. [loanucanue nokymenra
BBITIOJIHACTCST MyTeM Haxkatus Ha kHomky «[loammcate u cepTuduuupoBaTh)» B
uHTep(delice mporpaMMbl, pa3MECTUTh TMOANKHCH B COOTBETCTBYIOIIEM MECTE B
JIOKYMEHTE.

4.2. Ha xommbioTepe COTPYyAHHMKA, OTBETCTBEHHOTO 3a MOIMHCAHHE
AJIEKTPOHHBIX JOKyMEHTOB OIIl, JOMKHBI OBITH YCTAHOBJIEHBI MPOTPaMMBbIL:



Kpunronpo C8P, Poxii Keaber u ceprudukar I11.

4.3. Ilpu npekpaimieHud y coTpyaHuka OpraHuzalud —JOJDKHOCTHBIX
O0S3aHHOCTEW TIO0 TOANHMCAHWIO BHYTPEHHUX JJCKTPOHHBIX JOKYMEHTOB C
ucnosib3oBanueM Ol unu npu yBOJIbHEHUH COTPYAHHUKA MOTHOMOYHS MOAMUCAHUS
nokymeHToB Ol mepenaroTcst IpyroMmy COTpYIHUKY, 3aKPEIJICHHBIM MPUKA30M IO
Opranuzamumu.
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